
• Self-deposit for PSU faculty, staff, and students at no cost

• Supports data sharing requirements and “F.A.I.R” principles

• Satisfies requirements of PSU Open Access Policy (AC02) and data sharing policies

• Work drafts and versioning

• Flexible access and visibility controls

• Persistent access and preservation of work through DOI minting

• Monthly reports tracking download statistics

• Curation services from PSU Librarians and the Data Curation Network

ScholarSphere
An open access institutional repository for publications, research data, & creative works



Scholarly Works Data & Code

Doctoral & Masters Culminating Experiences Research Instruments

• Unique metadata fields:
• Publisher’s Statement
• Publisher Identifier

• Features:
• Autocomplete for records in Penn State 

Researcher Metadata Database
• Ability to mint a DOI only for records without 

a publisher identifier

• Unique metadata fields:
• Geographic Area
• Source
• Semantic Version

• Features:
• README file required
• Option to request curation prior to 

publication
• Ability to mint a DOI

• Unique metadata fields:
• Program
• Degree
• Sub work type

• Features:
• Ability to mint a DOI

• Unique metadata fields:
• Available & Decommissioned Dates
• Instrument Type
• Model
• Owner
• Manufacturer

• Features:
• Ability to mint a DOI



● Once a version is published, it can only be modified or deleted by 
administrators. (You can always create an updated version)

● Deposits larger than 100 GB require approval from repository managers. 

● The minimum preservation timeframe is ten years. After that period, the 
Libraries may remove content that does not warrant continued preservation.

● To improve discoverability and accessibility of deposited content, curators 
may enhance metadata and make available derivatives of deposited files in 
open, non-proprietary file formats. 

ScholarSphere Policies
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Important Guidance

1) A “Work” is a bounded set of files, usually related to a single project or 
study.  A “Collection”  is a group of thematically related  “Works.” For 
example, you might  make two “Works,” one for each of your projects, and 
place them both in a Collection.

2) The DOI (persistent identifier) is assigned to the “Work” as a whole, which 
can be a single file or a collection of files.

3) Your can add additional documentation to ScholarSphere work pages by 
including a README file in your deposit.  A README file is valuable for 
future interpretation of your dataset. For guidance on README files visit:
https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide

https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide
https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide
https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide
https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide
https://github.com/psu-stewardship/scholarsphere/wiki/README-Guide


Work Version States

● Draft: Files and metadata may be 

modified by the Work creator or 

repository administrators only.

● Published: files and metadata may be 

accessed according to the access 

settings of the Work the Version 

belongs to. Once published, only 

admins can delete or withdraw.

● Withdrawn: metadata (but not files) 

may be accessed according to the 

access settings of the Work the 

Version belongs to.
https://github.com/psu-stewardship/scholarsphere/wiki/Architecture-Overview

Drafts & Work Versions
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Example ScholarSphere Work



Data Curation @ ScholarSphere

● Check that files can open and appear to be 

working

● Check that discovery metadata is accurate 

and sufficiently described

● Check that submission is complete and well 

described 

● We may request additional information or 

supporting documentation to make the data 

“F.A.I.R”

Might be sent to Data 
Curation Network
for assistance with curation
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W
hat are w

e talking about?

● Decisions and actions of the researcher 

during data collection & management affect 

curation and reuse potential.

● Choice of repository will affect the life and 

reuse of your data

● Engagement with a curator can help you to 

navigate choices

The Researcher is not Passive

(What you choose to do affects what we can do for you)
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Deposit Scholarly Work to ScholarSphere

Self-deposit Via Researcher Metadata 
Database (OA articles)

Generate Record in Airtable

Curatorial Review - Assessment

Send to DCN

File & Metadata 

Curatorial Review

• Review and enhance 

discovery metadata to 

improve deposit findability, 

accessibility, and 

reusability 

• Check that data deposit  is 

well documented and 

understandable

Request information or changes

Document curation actions in Airtable

ScholarSphere Curation Workflow



23 partnered institutions sharing 
data curation expertise 

Data Curation Network. (2020). DCN Curation Workflow. Retrieved from: https://datacurationnetwork.org/resources/workflows/
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PDF Accessibility Workflow
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